NAME __________________________________    SOCIAL SECURITY NUMBER __________________


EDUCATION DATA SHEET

PART I – DIRECTIONS

You will need a separate coding sheet for each degree. You will only receive credit for your education if it is from an accredited institution. To update your education in the Official Personnel Folder, you must submit a new Education Data Sheet along with a copy of your college transcript. Circle appropriate responses in Part II and Part III and complete Part IV as applicable.


PART II – EDUCATION LEVEL (Circle One):

01 - No formal education or some Elementary School (Did not complete 8th grade)

02 - Elementary School completed  (No High School)

03 - Some High School (Did not graduate)

04 - High School graduate or Certificate of Equivalency

05 - Terminal Occupation Program (Did not complete)

06 - Terminal Occupation Program (Certificate of

Completion, Diploma or Equivalency)

07 - Some college, less than 1 year (Less then 30 semester hours)

08 - 1 Year college (completed 30-59 semester hours or 45 quarter hours)

09 - 2 Years college (completed 60-89 semester hours or 46-134 quarter hours)

10 - Associate Degree

11 - 3 Years college (completed 90-119 semester hours or 135-179 quarter hours)

12 - 4 Years college (completed 120 or more semester hours or 180 or more quarter hours no did not receive degree)

13 - Bachelor’s Degree 

14 - Post Bachelor’s Degree (performed some academic work beyond  but no higher degree)

15 - First professional degree (degree in law, dentistry, theology, veterinary medicine, medicine, chiropractor or podiatry, optometry and osteopathy, requiring at least six academic years of study)

 

PART IV


16 - Post-first professional degree (described above and performed some academic work beyond but no additional higher degree)

17 - Master’s Degree (Liberal Arts and Sciences after one or two academic years beyond bachelor’s)

18 - Post Master’s Degree (described above and performed academic work beyond, but no higher degree)

19 - Sixth-Year Degree. (Ex: Advanced Specialist in Education,

Licentiate in Philosophy, Specialist in Guidance Counseling, Specialist in School Administration, Specialist in School Psychology, Licentiate in Sacred Theology)

20 - Post-Sixth Year Degree (as described above and performed some work beyond but no higher degree)

21 - Doctorate Degree (Does not include doctor’s degree covered under Code 15).

22 - Post-Doctorate Degree (performed some academic work beyond the Doctorate Degree).

PART III – SCHOOL TYPE (Circle One):

B – Junior College

C – College/University

H – High School

S – Secretarial, Business or Commercial School

V – Vocational Trade or Tech School (at High School Level)

W – Vocational Trade or Tech School (Above the High School Level)

NAME OF COLLEGE/ACADEMIC


INSTITUTION/ LOCATION __________________________________________________________________________





YEAR DEGREE/CERTIFICATE ATTAINED _____________





TOTAL NUMBER OF CREDIT HOURS _____________         SEMESTER/QUARTER HOURS (Circle one)





FIELD OF STUDY (6 Digit Code – see attached list) __ __ __ __ __ __


                     CHECK ONE:  MAJOR AREA OF STUDY ____    MINOR AREA OF STUDY ____








SIGNATURE ________________________________________________________





DATE _____________________________








