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DETAILS AND TEMPORARY PROMOTIONS OF CIVILIAN EMPLOYEES

OFFICIAL:

//s//
Robert J. Devlin

COL, OD

Garrison Commander 

HISTORY.  This is the third change to the AMCOM regulation 690-13.  This change will re-designate this AMCOM regulation as a Redstone Arsenal regulation.  The 2nd change was applied to the original MICOM Regulation dated 3 Sep 1991.

SUMMARY.  This change is to correct the organization designation.

APPLICABILITY.  This regulation is applicable to all organizations serviced by the Redstone Civilian Personnel Advisory Center (CPAC), and any new or renamed Commands or activities, except where serviced Command or activity regulations/policies, or subsequent union agreements provide for different procedures.

PROPONENT AND EXCEPTION AUTHORITY.  The proponent of this regulation is the 

Redstone Arsenal Civilian Personnel Advisory Center.  The proponent has the authority to approve exceptions to this regulation.
SUPPLEMENTATION.  Further supplementation is prohibited without prior approval of the Redstone Arsenal Civilian Personnel Advisory Center, ATTN:  PECP-SCR-E, Redstone Arsenal, AL 35898-5000.
SUGGESTED IMPROVEMENTS.  Users are invited to send comments and suggested improvements on DA Form 2028 (Recommended Changes to Publications) to the Commander, US Army Aviation and Missile Command, ATTN:  AMSAM-PT, Redstone Arsenal, Alabama 35898-5000.

DISTRIBUTION STATEMENT.  This publication has been approved for public release, distribution unlimited.
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1.  MICOM Regulation 690-13, 3 Sep 1991, and all published changes are changed as 

follows:

     a.  All references to the US Army Missile Command are hereby changed to "US Army 

Aviation and Missile Command."

     b.  All references to MICOM are hereby changed to "AMCOM."

     c.  The publication designation as MICOMR is hereby changed to "AMCOMR."

2.  File this change in front of the publication.

AMCOM REGULATION

NO.       690-13                                      




18 June  1993

Change 1

Civilian Personnel

DETAILS AND TEMPORARY PROMOTIONS OF CIVILIAN EMPLOYEES

1.  AMCOM Regulation 690-13, 3 September 1991, is changed as follows:

    "2.  APPLICABILITY.  This regulation is applicable to all primary organizational 

elements of the US ARMY AVIATION AND MISSILE COMMAND (AMCOM) and by 

concurrence to the following activities:

US ARMY Space and Strategic Command (USASSDC)

US ARMY Ordnance Missile and Munitions Center and School (USAOMMCS)

US ARMY Medical Department Activity (MEDDAC)

US ARMY Dental Activity (DENTAC)

US ARMY Volunteer Army Ammunition Plant (USAVAAP)

US ARMY Information Processing Center Huntsville - (AIPC)

Redstone Arsenal Commissary (DeCA-SO-RDS)

US ARMY Materiel Command Management Engineering Activity (AMXME-R)

US ARMY Test, Measurement and Diagnostic Equipment Activity (AMXTM)

US ARMY Program Executive Office - Tactical Missiles (SFAE-MSL)

US ARMY Program Executive Office - Global Protection Against Limited Strikes 

       (SFAE-GPL-HSV)

Line of Sight Antitank Project Office (SFAE-ASM-LS)

Air Defense Command and Control Systems Project Office (SFAE-CC-AD)

Short Range Unmanned Aerial Vehicle Project Office (SFAE-AUV-SR-A)

Close Range Unmanned Aerial Vehicle Project Office (SFAE-AUV-CR-A)

Forward Aerial Air Defense (SFAE-IEW-D-DSI-A) Redstone Technical Test Center 

Threat Simulator Project Office (AMCPM-ITTS-S)."

     b.  Make the following pen and ink changes:

        (1)  Paragraph 5a(4). Change to read:  "Details in excess of 30 days to higher graded positions or to positions with more promotion potential must be documented on a Standard Form (SF) 52." 

        (2)  Add Paragraph 5a(5).  "Details of less than 120 calendar days will be documented in accordance with paragraph 6b(7)."

        (3)  Add Paragraph 5a(6).  "All other details for 120 or more days, must be documented on an SF 52."

        (4)  Renumber current Paragraphs 5a(5) and 5a(6) to 5a(7) and 5a(8) respectively.

        (5)  Paragraph 6b(5).  Change to read:  "Approving details of less than 120 days to positions at the same grade, to positions with no promotion potential, or to unclassified positions (set of duties) and for 30 days or less to a higher grade."

        (6)  Paragraph 6b(7).  Change to read:  "Informing the selectee for a detail of less than 120 days (or 30 days or less if detailed to a higher grade), in writing, of the nature of the duties to be performed and the reason for the anticipated length of detail.  Forwarding a copy of this memorandum to the Civilian Personnel Office (CPO), AMCOM-PT-CP-RP or AMCOM-PT-CP-RDEC as applicable."

        (7)  Paragraph 6c (6).  Add the following paragraph:  (6) Reviewing all notices of detail of less than 120 calendar days for legality, etc., and forwarding to AMCOM-PT-CP-TS-SP, for inclusion in the employee's Official Personnel Folder (OPF)."

2.  All other aspects of this regulation are considered current as of the date of this change.

The proponent agency of this publication is the US ARMY AVIATION AND MISSILE 

COMMAND, Personnel and Training Directorate, Civilian Personnel Office, Recruitment 

& Placement Branch.  Users are invited to send comments to the Commander, 

USAAMCOM, ATTN:  AMCOM-PT-HR-RP, Redstone Arsenal, AL  35898-5070.
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FOR THE COMMANDER:

MICHAEL F. BOYD

Colonel, AV

Chief of Staff

OFFICIAL:

//s//

DANIEL P. BERNHARDT

CPT, 0D

Secretary of the General Staff
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AMCOM REGULATION                                  
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1.  Purpose.  This regulation establishes policy and assigns responsibility effecting 

details and temporary promotions of employees except those covered under the Civilian 

Intelligence Personnel Management System (CIPM).

    "2.  APPLICABILITY.  This regulation is applicable to all primary organizational 

elements of the US Army Aviation and Missile Command (AMCOM) and by concurrence 

to the following activities:

US Army Space and Strategic Command (USASSDC)

US Army Ordnance Missile and Munitions Center and School (USAOMMCS)

US Army Medical Department Activity (MEDDAC)

US Army Dental Activity (DENTAC)

US Army Volunteer Army Ammunition Plant (USAVAAP)

US Army Information Processing Center Huntsville - (AIPC)

Redstone Arsenal Commissary (DeCA-SO-RDS)

US Army Materiel Command Management Engineering Activity (AMXME-R)

US Army Test, Measurement and Diagnostic Equipment Activity (AMXTM)

US Army Program Executive Office - Tactical Missiles (SFAE-MSL)

US Army Program Executive Office - Global Protection Against Limited Strikes 

       (SFAE-GPL-HSV)

*This regulation supersedes AMCOMR 690-13, 15 December 1987.
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Line of Sight Antitank Project Office (SFAE-ASM-LS)

Air Defense Command and Control Systems Project Office (SFAE-CC-AD)

Short Range Unmanned Aerial Vehicle Project Office (SFAE-AUV-SR-A)

Close Range Unmanned Aerial Vehicle Project Office (SFAE-AUV-CR-A)

Forward Aerial Air Defense (SFAE-IEW-D-DSI-A) Redstone Technical Test Center 

Threat Simulator Project Office (AMCPM-ITTS-S)."

3.  Explanation of terms.

     a.  Detail.  The temporary assignment of an employee to a different position or set of duties for a specified period of time.

     b.  Primary Organizational Element.  An organizational element which reports directly to the activity Commander of the activities listed in the scope paragraph, except USAOMMCS where the Office of the Commandant is the primary organizational element.

     c.  Temporary Promotion.  The assignment of an employee to a higher grade position for a temporary period (not less than 30 calendar days), with the employee to return to his/her duties at the end of the assignment.

4.  Policy.

     a.  Details.

       (1)  Details are intended only for meeting temporary needs when necessary services cannot be obtained by other desirable or practical means and will be kept as short as possible.
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       (2)  Employees may be detailed to meet emergencies caused by abnormal workload, special projects or studies, change in mission or organization, extended absences, pending description and classification of a new position, or pending security clearance.

       (3)  If the need for services is not strictly temporary, a permanent assignment should be made to meet the need.

       (4)  An employee need not qualify for a position to which detailed; however, a detail should be reasonably related to an employee's official position and qualifications.

       (5)  An employee will not be detailed to a lower grade position unless extreme extenuating circumstances prevail.

       (6)  An employee will not be detailed for at least 3 months after appointment from an Office of Personnel Management (OPM) register except for an emergency detail of 30 days or less.

       (7)  Details may be used for training purposes when the training is part of an established promotional or developmental program.

       (8)  Details of Senior Executive Service (SES) members or details to SES positions will be processed in accordance with appropriate major command/activity restrictions.

       (9)  When an employee's position is upgraded due to additional duties and responsibilities, the employee may be deviled to the new position until time-in-grade requirements are met.

       (10)  A temporary employee may be detailed to another position if the position is in the same agency, and the position to which detailed meets the criteria for temporary employment.

    b.  Temporary Promotions.

        (1)  When an employee who is fully qualified for promotion is assigned to a higher grade position for more than 60 days, use of a temporary promotion in lieu of detail is encouraged.

        (2)  A temporary promotion may not be used for the purpose of training or evaluating an employee in a higher grade position.

        (3)  Generally, employees selected for temporary promotion, competitively or noncompetitively, will be released to enter on duty in the new position no later than the beginning of the second pay period after the release date has been requested.  When noncompetitive temporary promotions are made across organizational lines, it is the responsibility of the gaining organization to obtain employees' concurrence and inform the losing organization that temporary promotion is being requested.

     c.  Full compliance will be accorded to agreements negotiated with labor organizations having exclusive recognition for employees of the unit to which the agreement applies.

5.  General.

     a.  Details.

      (1)  Details to higher grade positions or to positions with more promotion potential:  

An employee may be detailed to a higher grade position or to a position with more promotion potential up to 1 year, in 120 day increments.  Competition is required after the initial 120 day period.  Details to higher grade positions or positions with more promotion potential may not exceed 1 year except to an organization undergoing a commercial activity study.  In those cases, details may be extended, in 120 day increments up to a maximum of 2 years.  Extensions beyond 1 year require OPM approval.

      (2)  Details to same or lower grade may be made in 120 calendar day increments not to exceed 1 year, except to an organization undergoing a commercial activity study.  In those cases, details may be extended, in 120 day increments, up to a maximum of 2 years.

      (3)  Details to unclassified positions (set of duties) may be made in 120 day increments, not to exceed 1 year, except to an organization undergoing a commercial activity study.  In those cases, details may be extended in 120 day increments, up to a maximum of 2 years.  Extensions beyond 1 year require OPM approval.

      (4)  Details in excess of 30 days to higher graded positions or to a position with more promotion potential must be documented on an Standard Form (SF) 52.  Details of less than 120 calendar days will be documented in accordance with paragraph 6b(7).  All other details for 120 days or more must be documented on an SF 52.

      (5)  Details of less than 120 calendar days will be documented in accordance with paragraph 6b(7).

      (6)  All other details for 120 or more days, must be documented on an SF 52.

      (7)  An SF 52 is not required for a detail to a position identical to the employee's current position or one with the same grade, series, and basic duties as the employee's current position.

      (8)  Details for which an SF 52 is not required are still subject to the 1 year time limit except to an organization under-going a commercial activity study.  In those cases, details are subject to 2-year time limit.

    b.  Temporary Promotions.

        (1)  Competitive procedures must be used for temporary promotions over 120 calendar days (prior service during the preceding 12 months under all details to higher grade positions or temporary promotions is included whether competitive or noncompetitive).
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        (2)  Temporary promotions must be made for specified periods of not less than 30 days nor more than 1 year, but may be extended for up to 2 years.

        (3)  Temporary promotions which exceed 2 years require OPM approval.

        (4)  For the purpose of this regulation, a year constitutes the period from the effective date of the initial temporary promotion to the close of the immediately preceding date in the following year.  When an employee serving on a temporary promotion is subsequently selected for temporary promotion to another position without a break, the total time will be computed cumulatively to determine whether the 2-year limit will be exceeded.

6.  Responsibilities.

     a.  The Chief of the primary organizational element or designated representative is responsible for:

        (1)  Approving request for temporary promotions and details to higher graded positions and to positions with more promotion potential which exceed 30 calendar days.

        (2)  Approving request for details to same grade position or to unclassified position (set of duties) for 120 calendar days.

        (3)  The approvals will be certified by signing an SF 52, Request for Personnel Action.

    b.  Supervisors are responsible for:

        (1)  Assuring that appropriate consideration is given to all employees under his/her supervision when the need for a detail or temporary promotion arises.

        (2)  Assuring that job related reasons are used in making selections for details and temporary promotions.

        (3)  Assuring that selections for details and temporary promotions were not based upon any reason prohibited under Federal Personnel Manual (FPM) Chapter 335, Requirement 1; e.g., political, religious, or labor organization affiliation or nonaffiliation, martial status, race, color, sex, national origin, non-disqualifying physical handicap or age.

        (4)  Assuring that Manager's Affirmative Action Plan (MAAP) goals were considered when making selection for details and temporary promotions.

        (5)  Approving details of less than 120 calendar days to positions at the same grade, to positions with no promotion potential, or to unclassified positions (set of duties) and for 30 days or less to a higher grade.
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        (6)  Approving details to a position identical to the series, and basic duties as the employee's current position.

        (7)  Informing the selectee for a detail of less than 120 days (or 30 days or less if detailed to a higher grade), in writing, of the nature of the duties to be performed and the reason for the anticipated length of the detail.  Forwarding a copy of this memorandum to the Civilian Personnel Office (CPO), AMCOM-PT-CP-RP or AMCOM-PT-CP-RDEC as applicalbe.

        (8)  Requesting approval of the following by submitting, through appropriate organizational channels to CPO, an SF 52:

        (a)  Temporary promotion in excess of 30 calendar days.

        (b)  Detail to a higher graded position or to a position with more promotion potential in excess of 30 days.

        (c)  Detail to same grade position, to position with no promotion potential, to lower grade position or to unclassified position (set of duties) for 120 days or more.

        (9)  Submitting termination SF 52 if the temporary promotion or detail is to be terminated prior to the established termination date.

    c.  The Civilian Personnel Officer is responsible for:

        (1)  Advising and assisting supervisors in the proper use of details and temporary promotions.

        (2)  Approving details to higher graded positions or to positions with more promotion potential which exceed 30 calendar days and are within CPO delegated authority.

        (3)  Approving temporary promotions which exceed 30 calendar days.

        (4)  Approving details to same grade position, to position with no promotion potential, to lower grade position and to unclassified position (set of duties) for 120 days or more and are within CPO delegated authority.

        (5)  Processing details to higher grade positions or positions with more promotion potential and temporary promotions using competitive promotion procedures when required.

        (6)  Reviewing all notices of detail of less than 120 calendar days for legality, etc., and forwarding to AMSAM-PT-CP-TS-SP, for inclusion in the employee's Official Personnel Folder (OPF).

        (7)  Notifying supervisors when details and temporary promotions are approved.
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        (8)  Providing supervisors with reasons for disapproval of details or temporary promotions.

        (9)  Processing termination of details and temporary promotions on expiration date.

        (10)  Filing the SF 52 documenting details to unclassified positions (set of duties) on the permanent (right) side of the employee's OPF and forwarding a copy of the SF 52 to the employee.

7.  References.

     a.  FPM Chapters 300 and 335.

     b.  AR 690-300, Chapters 300 and 335.

     c.  AR 690-950.

     d.  AR 5-10.
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Appendix A

INSTRUCTIONS FOR COMPLETION OF SF 52 FOR

DETAILS AND TEMPORARY PROMOTIONS

1.  Part A, Item 1. Enter type of action requested - Temporary Promotion or Detail, and length.

2.  Part A, Item 4.  Enter proposed effective date.

3.  Part B, Item 1.  Enter employee's name.

4.  Part B, Item 2.  Enter employee's social security number.

5.  Part B, Items 15, 16, 17, 18, and 22.  Enter position title, Job Number (or draft of proposed job description/set of duties), Pay Plan, Grade and Organization Assignment of the Position to which it is proposed to assign the employee.

6.  Part D, Enter purpose of Detail or Temporary Promotion and name of new supervisor.

7.  Part D, For details, enter the statement," I concur in this detail, and the employee's signature.  For temporary promotions, enter the statement, "I understand that this promotion is temporary and can be terminated at any time," and the employee's signature.

8.  Part D, Enter legitimate job-related reasons as to why selectee may be expected to perform the job most successfully.

9.  Part D, Enter statement by selecting official certifying that selection was not based upon any reason prohibited under Federal Personnel Manual (FPM) Chapter 335, Requirement 1; e.g., political, religious, or labor organization affiliation or nonaffiliation, martial status, race, color, sex, national origin, non-disqualifying physical handicap or age.

10.  Part D, Enter statement by selecting official that he/she considered all the eligible employees under his/her supervision in making the selection.

11.  Part D, Enter statement that the selecting official considered MAAP goals in making the selection.

NOTE: FOR TEMPORARY PROMOTIONS AND DETAILS WHICH ARE PROCESSED

USING COMPETITIVE PROCEDURES, ITEM 3, 4, 7, 8, 9, 10 AND 11 WILL BE OMITTED.
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Appendix B

INSTRUCTIONS FOR COMPLETION OF SF S2 FOR

EARLY TERMINATION OF DETAILS AND TEMPORARY PROMOTIONS

1.  Part A, Item 1.  Enter type of action requested - Termination of Detail or Temporary Promotion.

2.  Part A, Item 4.  Enter proposed effective date.

3.  Part B, Item 1.  Enter employee's name.

4.  Part B, Item 2.  Enter employee's social security number.

5.  Part B, Items 15, 16, 17, 18, and 22.  Enter Position Title, Job Number, Series, Pay 

Plan, Grade and Organization Assignment of the employee's permanent assignment.

6.  Part D, Enter statement as to reasons for early termination of detail or temporary promotion.

The proponent agency of this publication is the US ARMY AVIATION AND MISSILE 

COMMAND, Personnel and Training Directorate, Civilian Personnel Office, Recruitment and Placement Branch.  Users are invited to send comments to the Commander, 

USAAMCOM, ATTN:  AMCOM-PT-CP-RP, Redstone Arsenal, AL  35898-5070

FOR THE COMMANDER:

JAMES D. AMATO

Colonel, GS

Chief of Staff

OFFICIAL:

//s//

KIRK A. SHIPPERS

MAJ, AR

Administrative Officer
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