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Civilian Personnel

DISCIPLINARY ACTIONS

OFFICIAL:

//s//
Robert J. Devlin

COL, OD

Garrison Commander
HISTORY.  This is the sixth change to be applied to the AMCOMR dated 25 Jul 2002 and to the original MICOM Regulation dated 19 Jun 1986.  This change will re-designate the AMCOM regulation as a Redstone Arsenal regulation. 

SUMMARY.  This change is to correct the organization designation.

APPLICABILITY.  This regulation is applicable to all organizations serviced by the Redstone Civilian Personnel Advisory Center (CPAC), and any new or renamed Commands or activities, except where serviced Command or activity regulations/policies, or subsequent union agreements provide for different procedures.
PROPONENT AND EXCEPTION AUTHORITY.  The proponent of this regulation is the 

Redstone Arsenal Civilian Personnel Advisory Center.  The proponent has the authority to approve exceptions to this regulation.
SUPPLEMENTATION.  Further supplementation is prohibited without prior approval of the Redstone Arsenal Civilian Personnel Advisory Center, ATTN:  PECP-SCR-E, Redstone Arsenal, AL 35898-5000.
SUGGESTED IMPROVEMENTS.  Users are invited to send comments and suggested 

improvements on DA Form 2028 (Recommended Changes to Publications) to the 

Commander, US Army Aviation and Missile Command, ATTN:  AMSAM-PT, Redstone 

Arsenal, Alabama 35898-5000.

DISTRIBUTION STATEMENT.  This publication has been approved for public release, 

distribution unlimited.

AMCOMR 690-25, C5

1.  MICOM Regulation 690-25, 19 Jun 1986, and all published changes are changed as follows:

     a.  All references to the US Army Missile Command are hereby changed to "US Army 

Aviation and Missile Command."

     b.  All references to MICOM are hereby changed to "AMCOM."

     c.  The publication designation as MICOMR is hereby changed to "AMCOMR."

2.  File this change in front of the publication.

                      DEPARTMENT OF THE ARMY

  HEADQUARTERS UNITED STATES ARMY AVIATION AND MISSILE COMMAND

              Redstone Arsenal, Alabama  35898-5000

AMCOM REGULATION                                 20 MARCH 1992

NO.       690-25

Change 4

                        Civilian Personnel

                       DISCIPLINARY ACTIONS

1.  AMCOM Regulation 600-25, 19 June 1986, is changed as follows:

     a.  Paragraph 2 is superseded by:

"2.  Scope.  This regulation is applicable to all primary organizational elements of the 

US Army Aviation and Missile Command (AMCOM), and by concurrence to the following activities:

US Army Strategic Defense Command (USASDC)

US Army Ordnance Missile and Munitions Center and School (USAOMMCS)

US Army Medical Department Activity (MEDDAC)

US Army Dental Activity (DENTAC)

US Army Volunteer Army Ammunition Plant (USAVAAP)

Redstone Arsenal Commissary (DeCA-SO-RDS)

US Army Information Systems Command (USAISC) - AMCOM (ASQNC-MIC)

US Army Materiel Command Management Engineering Activity (AMXME-R)

US Army Test, Measurement and Diagnostic Equipment Activity (AMXTM)

US Army Missile and Space Intelligence Center (IAAIM-Z)

US Army Program Executive Office-Fire Support (SFAE-FS)
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US Army Program Executive Office-Air Defense (SFAE-AD)

Line of Sight Antitank Project Office (SFAE-ASM-LC)

Air Defense Command and Control Systems Project Office (SFAE-CC-AD)

Army Unmanned Aerial Vehicle Project Office (SFAE-AUV)

Redstone Technical Test Center (RTTC)"

    b.  Make the following pen and ink changes:

        (1)  Paragraph 3a, Page 2.  Add:

"(17) Redstone Technical Test Center - Division/Office Heads."

        (2)  Paragraph 4, Page 4.  Add:

"m.  Unauthorized absences from duty require notifying the 902d Military Intelligence 

Detachment (IAGPA-C-RS) or Personnel Security (AMSAM-SI-CI-PT) when an employee:

      (1)  Has an unexplained absence for more than 24 hours, and contact with that employee has been unsuccessful; and

      (2)  Has had recent access to national defense information classified Secret or higher; or Communications Security (COMSEC) information, the unauthorized disclosure of which would result in serious or exceptionally grave danger to the United States."

      (3)  Paragraph 7, Page 7.  Add:

"d.  AR 380-67

 e.  AR 381-20"

2.  All other aspects of this regulation are considered current as of the date of this change.

3.  File the transmittal sheets in front of the publication.

     The proponent agency of this publication is the US Army Aviation and Missile 

Command, Personnel and Training Directorate, Civilian Personnel Office, Management-Employee Relations Branch.  Users are invited to send comments to the Commander, 

USAAMCOM, ATTN:  AMSAM-PT-CP-ME, Redstone Arsenal, AL  35898-5070.

FOR THE COMMANDER:

JAMES D. AMATO
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Colonel, 0D

Chief of Staff

OFFICIAL:

//s//

KIRK A. SHIPPERS

MAJ, AR

Administrative Officer

                      DEPARTMENT OF THE ARMY

   HEADQUARTERS UNITED STATES ARMY AVIATION AND MISSILE COMMAND

              Redstone Arsenal, Alabama  35898-5000

AMCOM REGULATION                                       29 MAY 1991

NO.       690-25

Change 3

                         Civilian Personnel

                        DISCIPLINARY ACTIONS

1.  AMCOM Regulation 690-25, 19 June 1986, is changed as follows:

     a.  Paragraph 2 is superseded by:

"2.  Scope.  This regulation is applicable to all primary organizational elements of the 

US Army Aviation and Missile Command (AMCOM), and by concurrence to the following activities:

US Army Strategic Defense Command (USASDC)

US Army Ordnance Missile and Munitions Center and School (USAOMMCS)

US Army Medical Department Activity (MEDDAC)

US Army Dental Activity (DENTAC)

US Army Volunteer Army Ammunition Plant (USAVAAP)

Redstone Arsenal Commissary (LOTA-SE-S)

US Army Information Systems Command (USAISC) - AMCOM (ASQNC-MIC)

US Army Materiel Command Management Engineering Activity (AMXME-R)

US Army Test, Measurement and Diagnostic Equipment Activity (AMXME-X)

US Army Missile and Space Intelligence Center (AIAMS-Z)

US Army Program Executive Office-Fire Support (SFAE-FS)

US Army Program Executive Office-Air Defense (SFAE-AD)

Line of Sight Antitank Project Office (SFAE-ASM-LC)
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Air Defense Command and Control Systems Project Office (SFAE-CC-AD)

Army Unmanned Aerial Vehicle Project Office (SFAE-AUV)."

     b.  Remove old page 2 and insert new pages 2 and 2a.

     c.  Make the following pen and ink changes:

         (1)  Delete first two lines on page 3.

         (2)  Paragraph 3h. Written Reprimand. Line 6.  Delete "for a period of 1, 2, or 3 years' and replace with "for a period not to exceed 3 years."

         (3)  Paragraph 4j, Line 2.  Delete "(AR) 604.5" and replace with (AR) 380-67."

         (4)  Paragraph 4k, Line 2.  Delete "the employee will be separated for abandonment of position" and replace with "the employee may be separated for abandonment of position or removed for unauthorized absences."

         (5)  Paragraph 5a(3).  Delete "(l, 2, or 3 years)" and replace with "(NTE 3 years)".

         (6)  Appendix, Page 8, Paragraph 3, Line 1.  Insert after "Oral admonishments", "oral reprimands and letters of warning".

2.  All other aspects of this regulation are considered current as of the date of this change.

3.  File the transmittal sheets in front of the publication.

     The proponent agency of this publication is the US Army Aviation and Missile 

Command, Personnel and Training Directorate, Civilian Personnel Office, Management-Employee Relations Branch.  Users are invited to send comments to the Commander, 

USAAMCOM, ATTN:  AMSAM-PT-CP-ME, Redstone Arsenal, AL  35898-5070.

FOR THE COMMANDER:

JAMES D. AMATO

Colonel, GS

Chief of Staff

OFFICIAL:
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//s//

WILLIAM E. DICKENS

CPT, IN

Secretary of the General Staff

                      DEPARTMENT OF THE ARMY

 HEADQUARTERS, UNITED STATES ARMY AVIATION AND MISSILE COMMAND

              Redstone Arsenal, Alabama  35898-5000

AMCOM REGULATION                                 19 September 1989

NO.       690-25

CHANGE 2

                         Civilian Personnel

                        DISCIPLINARY ACTIONS

1.  AMCOM Regulation 690-25, 19 June 1986, is changed as follows:

     a.  Paragraph 2 is superseded by:

"2.  Scope.  This regulation is applicable to all primary organizational elements of the 

US Army Aviation and Missile Command (AMCOM), and by concurrence to the following activities:

US Army Strategic Defense Command (USASDC)

US Amy  Ordnance Missile and Munitions Center and School (USAOMMCS)

US Army Medical Department Activity (MEDDAC)

US Army Dental Activity (DENTAC)

US Army Volunteer Amy Ammunition Plant (USAVAAP)

US Army Information Systems Command - AMCOM (ASQNC-MIC)

Redstone Arsenal Commissary (DALO-TAL-RE)

US Army Materiel Command Management Engineering Activity (AMXME)

US Army Test, Measurement and Diagnostic Equipment Support Group (AMXTM)

US Army Missile and Space Intelligence Center (AIAMS-Y)"

     b.  Change all references to "Personnel and Training Directorate" to read "Personnel and Training Directorate".

     c.  Change all references to "AMSAM-PT-CP-ME' to read "AMSAM-PT-CP-ME".

     d.  Change all references to "AMSAM-PT-MO-CC" to read "AMSAM-PT-MO-CC".

2.  All other aspects of this regulation are considered current as of the date of this change.

AMCOMR 690-25, C5

The proponent agency of this publication is the US Army Aviation and Missile 

Command, Personnel and Training Directorate, Civilian Personnel Office, Management-Employee Relations Branch.  Users are invited to send comments to the Commander, 

USAAMCOM, ATTN:  AMSAM-PT-CP-ME, Redstone Arsenal, AL  35898-5070.

FOR THE COMMANDER:

JOHN C. BURLINGAME

Colonel, GS

Chief of Staff

OFFICIAL:

//s//

CONSTANCE R. REESE

lLT, AG

Administrative Officer

                      DEPARTMENT OF THE ARMY

  HEADQUARTERS UNITED STATES ARMY AVIATION AND MISSILE COMMAND

              Redstone Arsenal, Alabama  35898-5000

AMCOM REGULATION                                      19 June 1986

No.       690-25

CHANGE 1

                         Civilian Personnel

                        DISCIPLINARY ACTIONS

1.  AMCOM Regulation 690-25, 14 January 1986, is changed as follows:

     a.  Remove old pages 12 and 13, and insert new pages 12 and 13.

     b.  This change corrects regulation to add a portion which was inadvertently omitted.  Added portion is indicated by vertical line in left margin.

2.  All other aspects of this regulation are considered current as of the date of this change.

    The proponent agency of this publication is the US Army Aviation and Missile 

AMCOMR 690-25, C5

Command (Civilian Personnel Office, Management-Employee Relations Division).  

Users are invited to send comments to the Commander, USAAMCOM, ATTN:  AMSAM-

PT-CP-ME, Redstone Arsenal, AL  35898-5070.

FOR THE COMMANDER:

ROBERT M. O'DONNELL

Colonel, GS

Chief of Staff

OFFICIAL:

//s//

AARON M. ZOOK

lLT, GS

Administrative Officer

*AMCOMR 690-25, C5

                      DEPARTMENT OF THE ARMY

  HEADQUARTERS UNITED STATES ARMY AVIATION AND MISSILE COMMAND

              Redstone Arsenal, Alabama  35998-5000

AMCOM REGULATION                                   14 January 1986

NO.       690-25

                        Civilian Personnel

                       DISCIPLINARY ACTIONS
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1.  Purpose.  This regulation establishes policy, assigns responsibilities and prescribes procedures for effecting disciplinary actions (reprimands, suspensions, involuntary reductions in grade or pay, and removals).

2.  Scope.  This regulation is applicable to all primary organizational elements of the US 

Army Aviation and Missile Command (AMCOM), and by concurrence to the following activities:


US Army Strategic Defense Command (USASDC)


US Army Ordnance Missile and Munitions Center and School (USAOMMCS)


US Army Medical Department Activity (MEDDAC)


US Army Dental Activity (DENTAC)


US Army Volunteer Army Ammunition Plant (USAVAAP)


Redstone Arsenal Commissary (DeCA-SO-RDS)


US Army Information Systems Command (USAISC) - AMCOM (ASQNC-MIC)


US Army Materiel Command Management Engineering Activity (AMXME-R)


US Army Test, Measurement and Diagnostic Equipment Activity (AMXTM)


US Army Missile and Space Intelligence Center (IAAIM-Z)


US Army Program Executive Office-Fire Support (SFAE-FS)


US Army Program Executive Office-Air Defense (SFAE-AD)


Line of Sight Antitank Project Office (SFAE-ASM-LC)


Air Defense Command and Control Systems Project Office (SFAE-CC-AD)


Army Unmanned Aerial Vehicle Project Office (SFAE-AUV)


Redstone Technical Test Center (RTTC)"

*This regulation supersedes AMCOMR 690-25, 17 August 1984.

3.  Definition.

     a.  Chiefs of Primary organizational Elements for the purpose of this regulation will be as follows:

         (1)  AMCOM - Chief of each Staff Office, Project Managers, Special Systems Managers, Directors of Directorates, and Commander of Redstone Arsenal Support Activity.

         (2)  USAOMMCS - Directors, Office Chiefs and Commander, School Brigade.

         (3)  USASDC - Director/Office Chiefs.

         (4)  MEDDAC - Deputy Commander for Administration.

         (5)  DENTAC - Clinic Chief.

         (6)  VAAP - Executive Officer.

         (7)  USAISC - AMCOM - Deputy, Director, USAISC.
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         (8)  Redstone Arsenal Commissary - Commissary Officer.

         (9)  US Army Materiel Command Management Engineering Activity - Director.

         (10)  US Army Test, Measurement and Diagnostic Equipment Activity - Commander.

         (11)  US Army Missile and Space Intelligence Center - Director.

         (12)  US Army Program Executive Office-Fire Support - Division/Office Chiefs.

         (13)  US Army Program Executive Office-Air Defense - Division/Office Chiefs.

         (14)  Line of Sight Antitank Project Office - Division/Office Chiefs.

         (15)  Air Defense Command and Control Systems Project Office - Division/Office Chiefs.

         (16)  Army Unmanned Aerial Vehicle Project Office - Division/Office Chiefs.

         (17)  Redstone Technical Test Center - Division/Office Heads.

    b.  Employee Relations Specialist.  The Civilian Personnel Office specialist who provides service to an organization with responsibility for providing advice and assistance to managers and supervisors on matters pertaining to disciplinary action.

    c.  Formal Disciplinary Actions.  Actions which consist of written reprimands, suspensions, involuntary reductions in grade or pay, and removals.  Such actions may be initiated by supervisors but require action by the Civilian Personnel Office for accomplishment.

   d.  Informal Disciplinary Actions.  An informal action taken by a management official to correct an employee's conduct, attitude, work habits or other factors which have a relationship to employment, in order to maintain efficiency, discipline, and morale of the work force. Oral admonitions, oral reprimands and written warnings are appropriate for use when the offense is not sufficiently serious to warrant a written reprimand.  Informal disciplinary actions issued should be 

entered on Employee Record Card, Standard Form (SF) 7-B.  The affected employee will be notified of the entry on the SF 7-B Card and requested to initial the entry.

    e.  Removal.  A separation effected for reasons of misconduct, delinquency, or other cause personal to the employee.

    f.  Security/Violation.  Violation of official security regulations involving classified information.

    g.  Suspension.  A temporary non-pay status and absence from duty for a specific continuous period to correct an employee's conduct, attitude, work habits or other factors which have 
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relationship to employment, in order to maintain efficiency, discipline and morale of the work force.

    h.  Written Reprimand.  An action initiated by a management official to correct an employee's conduct, attitude, work habits or other factors which have relationship to employment, in order to maintain efficiency, discipline, and morale of the work force.  Written reprimands are temporary in nature, and depending upon the offense will remain in the employee's Official Personnel Folder (OPF) for a period not to exceed 3 years.  A formal written reprimand will be withdrawn from the OPF, (1) upon expiration of the period specified in the letter of reprimand; or (2) upon departure of the employee from the rolls of the employing activity to an installation or agency not serviced by the Civilian Personnel Office; or (3) upon determination through an appropriate adjudicatory procedure or by an appropriate management official of the involved activity that the 

reprimand is unwarranted and must be withdrawn; or (4) upon a determination by the appropriate supervisor that the employee has sufficiently corrected his/her behavior and that the letter of reprimand has served its purpose.

    i.  Unauthorized Absence.  A prolonged absence without permission or failure to return after a period of authorized leave or furlough.

    j.  Absence Without Leave (AWOL).  An absence from duty which was not authorized or approved by the appropriate official or for which a leave request has been denied.

4.  Policy.

     a.  Any civilian employee found to have engaged in theft, fraud, or other intentionally dishonest conduct against the Army will be considered for removal from the Federal service.  (Any lesser penalty will require justifiable mitigating circumstances.)

     b.  Probationary employees and those serving trial periods are excluded from the provision of this regulation.

     c.  Disciplinary actions will be taken only for such reasons as will promote the efficiency of the service.

     d.  Actions taken will not be influenced by the employee's race, color, religion, national origin, sex, marital status, age, political affiliation or physical or mental handicap.

    e.  The management official initiating the disciplinary action will select the appropriate penalty from within a "range" as listed in Appendix - Table of Penalties for Various Offenses.  The following factors will be considered in determining the appropriate penalty: The offense committed, the employee's service history, any explanation the employee may offer, other extenuating circumstances, the contents of the table of penalties found in the appendix to this regulation, and past cases that are similar in nature.  (NOTE.:  A prior documented offense of any type forms the basis for proposing the next higher sanction.  Thus a documented first offense of 
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insubordination followed by a charge of fighting triggers the "SECOND OFFENSE" suggested penalty identified in appendix.)

    f.  Actions taken must he supported by appropriate and specific evidence such as dates, incidents, witnesses or clearly concise reference to the employee's actions.

    g.  Disciplinary actions, in order to be effective, should be timely.

    h.  In cases where the final decision is adverse, information on further grievance or appeal rights will be furnished to the employee in the letter of decision.  Employees in bargaining units where the action is covered by the collective bargaining agreement will be advised of their right to file grievances under the negotiated procedure and, where appropriate, of the alternative right to appeal to the Merit Systems Protection Board (MSPB) or the Equal Employment Opportunity Commission.

    i.  Disciplinary actions for offenses in which alcohol or other drug abuse is involved will be postponed for 90 consecutive days for employees who are enrolled in and satisfactorily progressing in the Alcohol and Drug Abuse Prevention and Control Program.  Such action may be initiated if, at the end of the 90 consecutive days, active rehabilitation or conduct is unsatisfactory or if, at any time during the active rehabilitation phase, the employee refuses such assistance.

    j.  Actions taken in the interest of national security will be processed in accordance with Army Regulation (AR) 380-67.

    k.  In the event of unauthorized absence from duty for a period of more than 10 consecutive calendar days and the employee cannot be contacted, the employee may be separated for abandonment of position or removed for unauthorized absences.  If the employee has been contacted and has failed to respond and/or report for duty as directed, a removal for refusal to work and/or unauthorized absence will be initiated.

    l.  Full compliance will be accorded to agreements negotiated with labor organizations having exclusive recognition for employees of the unit to which the agreement applies.

   m.  Unauthorized absences from duty require notifying the 902d Military Intelligence Detachment (IAGPA-C-RS) or Personnel Security (AMSAM-SI-CI-PT) when an employee:

        (1)  Has an unexplained absence for more than 24 hours, and contact with that employee has been unsuccessful; and

        (2)  Has had recent access to national defense information classified Secret or higher, or Communications Security (COMSEC) information, the unauthorized disclosure of which would result in serious or exceptionally grave danger to the United States.
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5.  Responsibilities.

     a.  Supervisors are responsible for:

         (1)  Ensuring that employees are made aware of the standards of conduct required and that efforts are made to correct deficiencies prior to the institution of formal disciplinary action.

         (2)  Determining adequacy of their employees' conduct and initiating appropriate corrective action as necessary.

         (3)  Indicating the recommended period of time (NTE 3 years) a written reprimand should remain in their employees' OPF when this type of action is recommended.

         (4)  Routing all requests for proposed formal disciplinary action through the appropriate Equal Employment Opportunity Office.

         (5)  Consulting with their servicing Employee Relations Specialist when formal disciplinary action is contemplated and/or when there is an infraction between employer/employee relationship (e.g., failure of employee to report for duty, or to return from leave or advise management of his/her intentions), in order to ensure proper course/corrective action.

         (6)  Routing requests for proposed formal disciplinary action for offenses in which alcohol or other drug abuse is involved through the Community Counseling Center, Personnel and Training Directorate, AMCOM, for their information.

    b.  The Civilian Personnel Officer is responsible for:

        (1)  Providing advice and assistance to supervisors on actions to be taken such as equity of penalties; i.e., like penalties for like offenses (insofar as possible).

        (2)  Reviewing recommended actions and facts presented by the recommending official to assure that the action is not arbitrary or unreasonable and that it is consistent with good personnel management principles and appropriate regulations.

        (3)  Requesting or making such additional investigations as are necessary to determine that all the facts, those favorable to the employee as well as those unfavorable, are available.

    c.  The Appropriate Equal Employment Opportunity officer is responsible for reviewing, initialing, and furnishing any pertinent comments to the Civilian Personnel Office on proposed formal disciplinary actions.

    d.  The Director, Personnel, Training and Force Development, is responsible for reviewing, initialing, and forwarding the requests for proposed formal disciplinary action to the Civilian Personnel Office.
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    e.  The Appropriate Legal Office is responsible for reviewing each proposed formal disciplinary action for legal sufficiency.

6.  Procedures.

     a.  Processing of Disciplinary Action (except for security violation).

         (1)  When it is determined by a supervisor that it is necessary to recommend a disciplinary action, he/she will submit written proposal to the Civilian Personnel Office, 

Attention:  AMSAM-PT-CP-ME.  The request will be forwarded through intervening supervisory levels up to and including that level immediately below the Chief/Deputy/Executive Officer of the primary organizational element (as defined in paragraph 3a); through the appropriate Equal Employment Opportunity Officer; and through the Director, Personnel, Training and Force Development (AMSAM-PT-MO-CC), where appropriate.

         (2)  Each supervisory level will review the recommended disciplinary action and, if considered justified, will forward the recommendation to the next addressee.  (Within USAOMMCS, recommendations will be forwarded to the Civilian Personnel Office by the School Secretary.)

         (3)  The Equal Employment Opportunity Officer and Director, Personnel, Training and Force Development, will acknowledge receipt and provide any pertinent comments and forward the recommendation to the Civilian Personnel Office.

         (4)  Supervisors should not at this point advise the employee of the specific action proposed.

         (5)  Notices of proposed disciplinary action will be prepared by the Civilian Personnel Office and contain a reference to the regulation under which the action is prepared, coordinated with the appropriate Legal Office, forwarded for signature of the appropriate activity official, and delivered to the employee by the supervisor.

         (6)  Any communication from the employee or his/her representative written and/or oral during the notice period should be carefully examined to determine whether it includes or constitutes a reply.  Such replies will be given detailed and objective consideration by the official who signed the notice of proposed action.  Requests for extension of time limits for reply which deny or speak to the merits of the changes should be regarded as a part of the reply.  A written record will be made of any oral reply.  The signature of the employee should be obtained on the 

record as an indication that he/she has read the written record.  A recommendation for final action, together with documentation of the consideration given to the employee's reply, will be forwarded 

through the chief of the primary organizational element to the Civilian Personnel Office.  All recommendations (except written reprimands) must be accompanied by a Request for Personnel Action, Standard Form 52.
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         (7)  Chiefs of primary organizational elements (as defined in paragraph 3a) will review the written documentation and the recommendation of subordinate superior(s) and make a decision to either sustain, mitigate, or cancel the proposed action.

         (8)  Civilian Personnel Office officials will review the proposed action, the employee's reply and the appropriate official's decision, and prepare a final decision letter for signature by the Chief/Deputy/Executive Officer of the primary organizational element (as defined in paragraph 3a).

         (9)  Upon the written request of the Union or the employee, an information copy of a final decision letter will be forwarded to AFGE Local 1858.

     b.  Processing Disciplinary Actions resulting from Security Violations.

         (1)  Following the appropriate convening authority's approval of the report of investigation concerning the security violation, it will be referred to the organizational element involved for initiation of the appropriate disciplinary action.  The appropriate supervisor will consult with the Employee Relations Specialist who services the supervisor's organization regarding the proper penalty to be proposed.

         (2)  After determination of the appropriate penalty, supervisors will submit recommendations of disciplinary action to the Civilian Personnel Office, Attention:  AMSAM-PT-CP-ME, through intervening supervisory levels up to and including that level immediately below the Chief/Deputy/Executive Officer of the primary organizational element.  (Within USAOMMCS, recommendations will be forwarded to the Civilian Personnel Office by the School Secretary.)

         (3)  The steps outlined at subparagraphs 6a(4) through (8) will then be followed.

7.  References.

     a.  FPM Chapters 751 and 752

     b.  AR 690-700, Chapter 751

     c.  AR 600-85

     d.  AR 380-67

     e.  AR 381-20
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Appendix

TABLE OF PENALTIES FOR VARIOUS OFFENSES

The table of penalties is meant to be a guide to supervisors in disciplining employees.  It is not meant to be an exhaustive listing of all offenses.  Appropriate penalties for unlisted offenses may be derived by comparing the nature and seriousness of the offense to those listed in the table and the employee's previous history of discipline.

The use of a particular penalty is not mandatory simply because it is listed in the table. Selection of an appropriate penalty must involve a responsible balancing of the relevant factors in the individual case.  For example, even for offenses where removal is not listed for a first offense, removal for a first infraction may be assessed for an aggravated offense or multiple offenses.  Similarly, removal is not required unless the penalty is mandatory by law (see references to the US Code in the remarks column).  A prior offense of any type forms the basis for proposing an enhanced penalty.  In assessing penalties, consideration should be given to the "freshness" or time frame of previous offenses.

Oral admonishments, oral reprimands, and letters of warning are not considered formal disciplinary actions for the purpose of determining a first, second or third offense.  However, informal discipline may be considered when determining an appropriate penalty.  All references to written reprimands are to formal written reprimands within the meaning of FPM Chapter 751.

In selecting an appropriate penalty, the deciding official should distinguish between misconduct for which progressive discipline aimed at correcting behavior is warranted and misconduct warranting punitive discipline.  In general, for progressive discipline the deciding official should select the least stringent penalty thought necessary to get the employee's attention and motivate him/her to improve behavior.  For punitive discipline, the deciding official should select the strongest penalty warranted to preclude repeated acts of misconduct by the employee concerned and to deter such misconduct by others.  The Table of Penalties is divided into two sections.  Offenses in Section A are normally considered behavioral offenses whereas offenses in Section B are offenses warranting punitive discipline.

THE CHARTS SHOWING PENALTIES FOR OFFENSES COULD NOT BE INCLUDED 

IN THE THIS DATABASE.  PLEASE CONTACT THE PROPONENT OFFICE FOR 

FURTHER INFORMATION.
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    The proponent agency of this publication is the US Army Aviation and Missile 

Command (Civilian Personnel Office, Management Employee Relations Division).  

Users are invited to send comments to the Commander,, USAAMCOM, ATTN:  

AMSAM-PT-CP-ME, Redstone Arsenal, AL  35898-5070.

FOR THE COMMANDER:

ROBERT M. O'DONNELL

Colonel, GS

Chief of Staff

OFFICIAL:

//s//

AARON M. ZOOK, JR.

1LT, GS

Administrative Officer
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