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PECP-SCR-E-SCD                                                                          

MEMORANDUM FOR All Staffing and Classification Division (SCD) Employees
SUBJECT: Individuals with Targeted Disabilities Employment Program Policy and Procedural Guidance 

PURPOSE: 

a.   To provide guidance on the structure, operation, and responsibilities of the Redstone Civilian Personnel Advisory Center (CPAC)  supporting management in the execution of  Equal Employment Opportunity (EEO) Program for Individuals with Targeted Disabilities (IWTD); EEOC management Directive 715 (Title VII, Selection 717, Rehab Action- Section 501 and Executive Order 13163).
b.   To provide procedures for verifying disability employment eligibility prior to processing an action on a selected applicant. 

c.   One goal of the Army’s Disabilities Employment Program is to have two percent of the workforce made up of Individuals with Targeted Disabilities (IWTD). The CPAC will work with the Garrison EEO Office to annually verify Team Redstone’s progress towards the Army’s goal.
POLICY:
1.  This memo transmits guidance regarding the policy and procedures for maintenance, referral and reporting of disability candidates assigned for placement consideration with the Redstone CPAC via it applies to all employees of the Civilian Human Resource Agency (CHRA). 

2.  General Information and Background: The term “targeted disabilities” was first officially recognized by EEOC in MD-703, which was approved on December 6, 1979.  Individuals with a targeted disability are a subset of those people who have a reportable disability. Criteria used to select the nine disabilities that make up the group of targeted disabilities included the severity of the disability, the feasibility of recruitment, and the availability of workforce data for individuals with targeted disabilities. EEOC recognizes that there are disabilities that are not designated as a “targeted disability,” but may nevertheless be just as severe, or more severe, than some targeted disabilities. Nonetheless, employment statistics are only collected and maintained for individuals with targeted disabilities. The purpose of focusing on targeted disabilities is to encourage the hiring, placement, and advancement of selected individuals with disabilities in affirmative action planning.  
3. Procedures and Responsibilities:
a. Redstone CPAC Disabilities Coordinator will receive resumes for Individuals with Targeted Disabilities Employment Program eligible individuals from the state and local vocational rehabilitation agencies and the community outreach programs and colleges. Upon receipt, the Human Resource Specialist (HRS) Disabilities Coordinator will review 
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the resumes and make contact with the applicant to determine placement options (i.e. qualifications, salary requirements, location).
b.  Once determined, the Disabilities Coordinator will update the Redstone CPAC Local Individuals with Targeted Disabilities (L-IWTD) database and provide the updated 
L-IWTD list to all employees via e-mail. 
c. Upon receipt of a recruit/fill action, the Human Resources Specialist will review the 
L-IWTD list to determine if there are any potential Individuals candidates with Targeted Disabilities available for their position. 
d. Human Resources Specialists will share in the responsibility of ensuring that Individuals with Targeted Disabilities candidates are reviewed for each vacancy and referred to the selecting officials when appropriate.
e.  In addition to referring the Individuals with Targeted Disabilities candidates, the Human Resources Specialist must notify the Disabilities Coordinator of the referral list.
f.  Resources Specialist must also submit any special accommodations that are necessary for all potential candidates. CPL 09-21-AMCEE The Disabilities Coordinator will maintain all local records pertaining to program actions. 

g. All actions (e.g. promotions, awards, etc.) pertaining to current and newly appointed employees with Targeted Disabilities must be coordinated through the Disabilities Coordinator.
4. This Policy and Procedural Guidance Memo will remain in effect until superseded or rescinded.







   EMILY G. MORGAN






   Chief, Staff/Classification Division

                                                                         Redstone Civilian Personnel Advisory Center

Attachment
PECP-SCR-E-SCD
MEMORANDUM FOR (Selecting Official’s Name)

SUBJECT: Individuals with Targeted Disabilities (IWTD) Employment Program Application Consideration for (Position being filled)

1. This memo transmits Individuals with Targeted Disabilities Employment application(s) for your subject vacancy(s).

2. The term “targeted disabilities” was first officially recognized by EEOC in MD-703, which was approved on December 6, 1979.  Individuals with targeted disabilities are a subset of those people who have a reportable disability, as defined in attachment. Criteria used to select the nine disabilities that make up the group of targeted disabilities included the severity of the disability, the feasibility of recruitment, and the availability of workforce data for individuals with targeted disabilities.  EEOC recognizes that there are disabilities that are not designated as a “targeted disability,” but may nevertheless be just as severe, or more severe, than some targeted disabilities.  Nonetheless, employment statistics are only collected and maintained for the nine individual targeted disabilities.  The purpose of focusing on targeted disabilities is to encourage the hiring, placement, and advancement of selected individuals with disabilities in affirmative action planning.  

3. It is requested that you review the attached resume(s) for consideration of your position(s). If you are interested in selecting the referred Disability Candidate(s), please indicate by e-mail and I will begin the job offer process. If you are not interested, please indicate by email as well.

4. Your selection of an Individual with Targeted Disabilities Employment applicant is a key component of the Army’s goal of taking care of our disabled applicants and their families. Thank you in advance for your support of this program.








HRS  NAME
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